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Henkel AG & Co. KGaA, Düsseldorf, Germany  
Annual General Meeting Monday, April 28, 2025 
 
Advisories 

Procedural information  
 
Dear Shareholder, 
We warmly welcome you to our Annual General Meeting. On behalf of the Chair of the Meeting, we would 
like to give you some important information regarding the organizational process, which we kindly ask you 
to observe. If you are not attending the Annual General Meeting in person but are being represented by an 
authorized third party at the Annual General Meeting (holders of common and preferred shares), the following 
information also applies to your proxy-holders.  

Registration  
If you are attending the Annual General Meeting in person, please bring the complete admission card/form 
with you. The top third of the “Shareholder Registration” will be detached to record attendance. The bottom 
section is for you (see figure below). It serves as proof of your eligibility to attend and must be kept for the 
entire duration of the meeting. It bears a QR code that is individually assigned to your respective ordinary or 
preferred shares. With the admission card/form or the printed QR code, you can exercise your respective 
shareholder rights, in the case of ordinary shares in particular your right to vote, during the Annual General 
Meeting. Therefore, unlike in previous years, you will no longer receive any attendance or voting card blocks 
at the registration desk. 
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If you authorize a third party to represent you at the Annual General Meeting (ordinary or preferred share-
holders), your proxy-holder must register at the Shareholder Registration Desk [Anmeldung für Aktionäre] 
on the day of the Annual General Meeting as described above by presenting your admission card and the 
power of attorney (proxy) granted by you – if applicable, on the back of the admission card, or otherwise. If 
you have submitted the proxy to the Company via the Henkel InvestorPortal, via an intermediary in accord-
ance with Section 67c AktG – including via SWIFT – or by email, the power of attorney is already stored in 
our systems. Your proxy-holder will need to show their identity in the form of an ID card, passport or similar 
photograph-supported evidence.  

In the event that you have sent your admission card to the Company by post for the purpose of absentee 
(mail-in/postal) voting or granting power of attorney, or if you have misplaced it or not received it despite 
proper registration, you or your proxy-holder can be issued with a replacement card at the Clearing Desk 
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[Clearing Schalter] upon presentation of an ID card or other photo ID which you or your proxy-holder can use 
to participate in the Annual General Meeting and to exercise shareholder rights. 

We would like to point out that you must present all admission cards in your possession at the entrance 
desks to ensure that the attendance is fully recorded. If you have not presented all admission cards, we kindly 
ask you to do so immediately, but no later than the beginning of the voting procedure. This is the only way 
to ensure that all of the shares you represent can be included in the attendance list and – if they are voting 
shares – can be included in the voting. 

Please note that if you attend the Annual General Meeting in person or authorize a proxy-holder to attend in 
person using the QR code assigned to the relevant shares,  

 no more mail-in votes, powers of attorney to third parties or powers of attorney and instructions to the 
proxy-holders appointed by the Company can be issued via the Henkel InvestorPortal and 

 any mail-in votes already cast or (other) powers of attorney and instructions already issued will be revoked. 

The meeting rooms will be open from 8:30 a.m. As in previous years, we will be implementing extensive 
security measures in the interest of all participants. As part of the personal and baggage inspection, we will 
have to confiscate dangerous items, such as pocket knives, scissors and even cosmetic sprays, for the duration 
of the Annual General Meeting; you can pick up such items from storage after leaving the meeting. To avoid 
unnecessary delays at the admission checks, we kindly request that you refrain from bringing dangerous items 
and, if possible, bags with you.  

Partial broadcast of the Annual General Meeting via the internet/Recordings 
The opening of the Annual General Meeting by the Chair of the Meeting and the speech by the Chair of the 
Management Board will be transmitted live and freely available on the Henkel InvestorPortal and on the inter-
net. A recording of the opening and of the speech by the Chair of the Management Board will be available 
on the Company’s website (https://www.henkel.com/agm [English]; https://www.henkel.de/hv [German]) 
after the Annual General Meeting. There will be no broadcast or video or audio recording of other parts of 
the Annual General Meeting. The cameras and microphones set up in the hall are used only for video trans-
mission to the screen and the monitors in the assembly building. No other video or audio recordings are 
permitted.  
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Requests to speak, debate and proposals/motions 
The discussion of the agenda will take the form of a general debate.  

We kindly request that shareholders and shareholder representatives who wish to participate in the discus-
sion of the agenda items submit a request to speak in writing. Please go to the Speaking Requests Desk 
[Wortmeldetisch] next to the podium in the main hall [Stadthalle] to pick up the appropriate forms. Please 
present your admission card to our staff at the Speaking Requests Desk so that they can register your name 
and the number of shares you hold. Please use the form provided to enter the agenda items on which you 
wish to speak, if possible with keywords for any questions you intend to ask. Our staff will be happy to help 
and will write down your questions for you. 

The registered speakers will be called upon by the Chair of the Meeting. We therefore ask for your under-
standing that it is not possible for us to ensure that you will speak at a specific time or in a specific order. 

In order for the speakers to be heard by all meeting participants, speaking is only allowed from the lectern. 
To ensure an orderly process, we ask all speakers to be brief. 

If you wish to submit procedural motions or countermotions when you are invited to speak, we ask you to 
formulate these in writing and to hand them in at the Speaking Requests Desk together with your request to 
speak. You are also welcome to have one of our employees write down your request at the desk. This makes 
it easier to check how to proceed with the motion and to decide whether you should be given priority to speak 
so that you can submit and justify your motion. 

Voting 
Only ordinary shares carry voting rights at the Annual General Meeting. Please note the instructions of 
the Chair of the Meeting regarding voting. Votes can only be cast in the hall (Stadthalle), not in the foyer.  

A computer-based system for determining attendance and votes cast will be used for the voting process. 
This year, we are also using tablets for voting for the first time instead of the usual voting card blocks. 
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Voting on the individual agenda items will be conducted using the subtraction method unless the Chair of 
the Meeting orders otherwise. According to this method, only the NO votes and abstentions are recorded 
separately. The YES votes are then calculated by deducting the abstentions and no votes from the updated 
attendance. If you wish to vote in favor of all agenda items and resolutions proposed by the management, 
you do not need to take any action, as your YES votes will be calculated automatically.  

The details: 

Voting process  
It is planned to hold the votes on the individual agenda items [Tagesordnungspunkt or TOP] in one go after 
the general debate.  

Voting will take place using tablets that the voting assistants will be carrying in the hall. The voting assistants 
are distributed evenly throughout the hall to record your vote. Please raise your hand to alert the voting 
assistant nearest you that you wish to vote.  

Please note: Shareholders and shareholder representatives who wish to approve the proposals of the Board 
of Directors for all agenda items as a whole, i.e. who wish to vote YES across the board, do not need to 
take any action and do not need to alert the voting assistants. 

Please remain seated; our voting assistants will approach you with the tablets. First, the QR code printed on 
your admission ticket will be scanned to identify you and the shares you represent and to activate the voting 
process on the tablet (see figure below). The agenda items will then appear on the tablet in short form. Each 
agenda item is assigned a NO and an ABSTENTION field. You can either cast your vote yourself using the 
tablet or ask the voting assistant to cast your vote on the tablet for you.  

At the very beginning of the voting table, you have the option to vote NO or to ABSTAIN for all agenda 
items; in this case, you do not have to select each individual agenda item individually.  

Otherwise, you have the option of voting either NO or ABSTAIN for each individual agenda item by marking 
the corresponding NO or ABSTAIN field for the corresponding agenda item. If you wish to vote YES for one 
or more individual agenda items, please do not cast a vote for the relevant agenda item(s); i.e. do not put an 
entry into either of the two fields; this “blank” will then be counted as a YES vote in each case.  
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Since not all agenda items can be displayed on a single page, you will need to scroll down to display further 
agenda items. The voting assistant will be happy to help you with this as well. 

After completing your voting, please check your votes carefully. If you have asked the voting assistant to 
cast your vote for you on the tablet, they will show you your voting for you to check. If everything is correct, 
please confirm your votes directly on the tablet below the voting table. You will then receive a message on 
the tablet that your votes have been successfully recorded. Please note that once you have confirmed your 
voting, it can no longer be changed. 

    

Early departure from the meeting/Granting of power of attorney 
If you wish to leave the Annual General Meeting before the voting, we kindly ask holders of ordinary shares 
in particular to note the following: 

 You can authorize another participant to represent your shareholding. To do so, please contact our staff 
at the Speaking Requests Desk or Exit Control [Ausgangskontrolle], who will hand over a corresponding 
power of attorney form to you upon presentation of your admission card. Please fill out the form, hand 
over your admission card to your proxy-holder and then hand in the form when leaving the attendance 
area at Exit Control. At the Exit Control, you will be issued with a replacement card with a public transport 
ticket and your access data for the Henkel InvestorPortal, which you can, if you wish, use to request confir-
mation of how your votes have been counted. 
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 You can also authorize the proxy-holders nominated by Henkel AG & Co. KGaA to cast your votes by 
issuing the appropriate power of attorney with instructions 

– at the instruction terminals [Weisungsterminals] provided for this purpose in the foyer, 
– on the back of your admission ticket, and hand it in at the Exit Control when you leave the attend-

ance area; a replacement card with a public transport ticket and your access data for the Henkel  
InvestorPortal will be issued to you on request, or 

– by completing and submitting a power of attorney and instruction form available at the exit upon 
presentation of your admission card. 

Please issue instructions for each agenda item. If no instruction is available for individual agenda items, 
the proxy-holders nominated by the Company will abstain from voting on the corresponding agenda 
item.  

 If you are not interested in further representation of your shareholding, please show your admission card 
at the Exit Control when leaving the attendance area. Scanning your QR code will enable your shares to 
be subtracted from the attendance total.  

 In the event that you hold several admission cards for different share packages, please apply the above 
procedures for each card. 

To ensure a smooth voting process, we kindly request that you do not leave the meeting during the 
voting unless you have granted a voting proxy.  

Please note that smoking is NOT permitted anywhere in the meeting building. Likewise, cell phones or 
similar devices may not be used for phone calls, video or audio recordings in the hall where the meeting 
is taking place.  

Düsseldorf, March 2025 

Yours faithfully, 

Henkel AG & Co. KGaA 




